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Minutes
Activity
10

Break 

Announce the return time and write it on the board


5

Attendance
Also project the “Reminders” for upcoming classes



Collect “Executive Summary” at beginning of class.  Check who’s done it.  


The cash-flow forecast part of it will be filled in in this class – so they will 



hand back in the completed Executive Summary at the end of this class.

15

Lecture- discussion on financial management

Record-keeping – usually min. 7 years

Avoid paying business bills with cash 

SAVE ALL RECEIPTS

Pay bills on time

checking account– linked to credit or debit 

Create separate identity – business charge

Avoid paying business bills with cash 

Keep list of inventory equipment and furniture.

Maintain thorough and professional client files (and maintain files for potential clients or referral sources

Make cash flow projections

Keep mileage logs:  appointment book, cash expense

Monthly bank reconciliations

Basic Accounting Definitions – Assets, Liabilities, Capital, Accounts receivable, Accounts payable

15

Business Deductions
Bank Service Charges

Business Books and Trade Publications

Business Insurance

Credit Card Fees

Dues

Education

Furnishings, Decorations & Equipment

Interest on Business Debt

Insurance

Inventory Cost of Goods

Linen Service 

Maintenance and Repairs

Marketing

Office Supplies

Online Fees

Postage

Printing and Copying

Professional Fees
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Rent

Sales and Excise Tax

Samples

Telephone & Utilities
Lauterstein-Conway Massage School and most other massage schools in Texas do not participate in student aid programs administered by the U.S. Dep. of Education and therefore are not "Eligible" or "Qualified" institutions per IRS guidelines. These schools do not have federal school ID's, do not issue IRS Forms 1098-T, and amounts paid to the school for books and tuition are not "Qualified Education Expenses" deductible as "Tuition and fees" on Form 1040 and reported on Form 8917.  Additionally, amounts paid to the school for books and tuition are not "Qualified Education Expenses" deductible as "Education credits" on Form 1040 and reported on Form 8863.
•If you are already a health professional, and your training is therefore continuing education, tuition and educational expenses may qualify for a deduction.  You should check with a qualified tax professional to get an opinion about your individual circumstance.

•Some of you have asked if your initial costs for textbooks, table, massage supplies, etc. are deductible as business expenses.  Here as well you should check with a qualified tax professional to get an opinion about your individual circumstance.

10

Common Estimated Initial Business Expenses / Annual and monthly 


expenses

       10

Tracking Income & Expense



If you have time – you can have the class collectively do any of the 



worksheets in the powerpoint – slides 12-14.  If not forget them.

10

Break 

      30

View and Explain the “Sample Cash Flow Projection”  (slide 24)



Show the students to make a cash flow forecast of their own. a sample cash flow 


forecast – Have everyone in the room participate and either put it on the white 


board or make an overhead and use a marker on the overhead



Briefly cover mileage.
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20 

Students do a Cash Flow Forecast for your first six months of business

10

Teacher go around as they are doing it, assess, give them tips, then during the next 

break or before please grade those assignments for them.  Then they should 


complete B-22, IV. – the antipicated profit, estimated tax and net income for 1st 


six months (derived from cash flow forecast).

10

Break 

45

Go over U.S. tax reporting for employees and sole proprietors



Cover employer tax info if you like and have time



And mention retirement – never too early to give it some thought!

15

Complete your Executive Summary (which you should have completed except for 

IV. Before this class.  Hand it in to teacher at the end of this class.

10

QUESTIONS?  Learnings, surprises, disappointments, satisfactions
Learning Outcomes – Program Level – 500-Hour

· Students learn what they need to become therapists who are personally fulfilled, professionally successful and therapeutically masterful.
Learning Outcomes – Course Level – Business
· Students pass quizzes and exams and assignments demonstrating their knowledge of what needs to know to succeed in the business of massage.
Learning Outcomes – Class Level

Demonstrate through assignments a basic grasp of bookkeeping and taxes 
relevant to a massage therapist.

Class Schedule – Student Preparation 

· Read Business Mastery, Chap. 14, pp. 285-322

· Read Packet  B: 21-24, 61-65

· RQ – Packet A-202
Class Schedule – Assignments and Exams 

· In class do and hand-in cash-flow forecast for your first six months of practice



B-23-24

· At end of class hand in your “Executive Summary”  B-21-22
· 64b Taxes and Bookkeepiing
· Lesson Plan
Topic Focus

· What you need to know re bookkeeping and taxes as a massage therapist.
Thoughts, Advice, or Warnings

Materials, Equipment, and Supplies 

· PowerPoint Presentation:
· Business Mastery
· Computer, projector, projector remote, projector screen, laser pointer

· Whiteboard with dry erase markers and eraser
· Overhead projector, transparency of cash flow forecast, and sharpie for doing an illustration of this in class.
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